
How to submit a proposal (LOI and 
application) in proposalCENTRAL

presented by
Research Grants Program Office (RGPO)

Contracts and Grants Unit (C&G)

• C&G works in collaboration with TRDRP, serving as 
interface on administrative and procedural aspects 
of your Letter of Intent or Application and their 
submission and review process.

• Contact information:
Email: RGPOgrants@ucop.edu (Best method) 
Phone: 510-987-9386



Key Dates

Letters of Intent Due
(Required)
LOI Notification 

Full Proposals Due

Resubmissions Due

All deadlines: 12:00 Noon PT
Thursday, February 8, 2018

Rolling basis, no later than 
Monday, February 12, 2018 
Wednesday, February 28, 
2018
Thursday, March 15, 2018

All application materials must be submitted 
through proposalCENTRAL



• Required for 6 core funding mechanisms (see Call 
for Applications for details)

• Start early to become familiar with 
proposalCENTRAL

• Detailed instructions are provided on the website 
and in proposalCENTRAL

• Submit early:  LOIs approved on rolling basis
all deadlines are NOON Pacific Time
proposalCENTRAL posts time as 3 pm ET; 

equivalent to 12:00 Noon Pacific Time

LOI Tips



LOI Selection Process
LOIs reviewed for
 Eligibility
 Completeness and adherence to eligibility requirements

Notification on rolling basis
 Applicants with approved LOIs will have access to the full application 

materials in proposalCENTRAL
 LOIs must reasonably represent the intended project scope and topic. 

Any modifications in the full proposal must comply with program eligibility 
requirements. 



Full Proposal Tips

Start early
Use templates provided
Detailed application instructions will be provided 
in proposalCENTRAL



Accessing proposalCENTRAL
Login to proposalCENTRAL (pC): https://proposalcentral.altum.com/

Create New Account Here
Log in Here

https://proposalcentral.altum.com/


Creating an Account on proposalCENTRAL
http://proposalcentral.altum.com

http://proposalcentral.altum.com/


Preparing and Submitting an LOI

1.Click on the “Grant Opportunities” tab.

2. Choose “Tobacco Related Disease Research 
Program” and click on “Filter List by GrantMaker”

3. Click “Apply Now” to start an LOI.



Download 
Instructions in 
Section 2

Complete each 
section of the LOI

Be sure to 
click “Submit” 
after LOI has 
been validated

No need to 
submit LOI 
signature page

LOI Submission Steps



From Approved LOI to Invited Application

1. Click the “Manage Proposals” tab.
2. By default, the system displays your “In Progress” page.  
Locate the row for your submitted TRDRP LOI.
3. Confirm approval of your LOI under the “Status” Column.  
4. Click “Edit” to begin full application and access instructions 
and templates.



Download 
instructions & 
templates in section 
2.

Click “Submit” after 
validating the 
proposal.

Upload all required 
attachments and the 
signed signature 
page using the 
template provided in 
Section 10.)

Complete each proposal 
section. (Responses from 
the LOI stage will pre-
populate; review & edit 
as needed.) 



proposalCENTRAL Support

Contact proposalCENTRAL support for all technical issues, including 
user account retrieval.

 Email: pcsupport@altum.com
 Phone (Toll Free): 1-800-875-2562

 Normal Business Hours: 
M-F 8:30am - 5:00pm Eastern Time
M-F 5:30am – 2:00pm Pacific Time



Additional Information

 Visit TRDRP website for Call for Applications or mechanism information 
(TRDRP.org)

proposalCENTRAL Help Links:
 https://proposalcentral.altum.com/docs/RegInst.pdf
 https://proposalcentral.altum.com/docs/RegUser.pdf
 https://proposalcentral.altum.com/docs/CreateApp.pdf

 RGPO Contracts & Grants contact information:

Email: RGPOgrants@ucop.edu (Best method) 
Phone: 510-987-9386

http://trdrp.org/
https://proposalcentral.altum.com/docs/RegUser.pdf
https://proposalcentral.altum.com/docs/RegUser.pdf
https://proposalcentral.altum.com/docs/CreateApp.pdf
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